
The Breakers, HPR 
c/o IMC Resort Services, Inc. 
2 Corpus Christi, Suite 302 

 Hilton Head Island, SC 29928 
(843) 785-4775 (office) 

 

Rules for Interior Construction 
 

We want to encourage owners to renew and renovate their unit. These rules have been 
established to protect the interests of the Association and to minimize disturbance to adjoining 
owners. Your application for interior work will be processed expeditiously, but you need to 
plan ahead. DO NOT submit the application on the morning your contractor plans to start 
work! Please allow at least 10 days for the management company and the Association to 
review the plans and permits. 

 
1. Please be considerate of your fellow owners, their guests, and renters, who have come to 
Hilton Head to enjoy themselves. 

 
2. All requests for approval and all approvals MUST be in writing and will be maintained in the 
file for each unit as a record of all work performed, when, by whom and the permit therefor. 

 
3. Almost all interior work other than painting and carpeting requires approval in advance. 
Any work that requires a Town of Hilton Head building permit would also require approval in 
advance. The following are some examples of work that requires approval: moving or replacing 
any sink, tub, toilet, shower, or other plumbing fixture; moving or replacing any electrical line; 
floor tile work; replacing countertops, cabinets, or vanities; altering any existing wall; any 
changes to existing drywall; any work in the attic space or crawl space. If you are unsure 
whether you need approval, please ask before starting. 

 
4. An application fee of $500 must be submitted along with the application for renovation 
approval. Please submit TWO checks payable to The Breakers, HPR, one check in the amount of 
$425 and one check in the amount of $75. Both checks will be deposited once the Board 
approves the application. Upon final inspection, if all is satisfactory, the $425 will be refunded. 
The $75 charge will be used to cover inspection costs before, during and after the work has 
been completed. Please note it is the responsibility of the owner to notify the management 
company that the work has been completed. 

 
5. All plans must be submitted to the management company and the renovation approval 
granted prior to any work commencing. The information required is the same information as 
would be submitted to the Town for a building permit. These plans must be approved by the 
Association's building consultant. 

 
6. All information requested on the attached application form must be provided, including a 
list of all sub-contractors. 

 
7. If a job requires a dumpster, it must be approved, and the location determined and approved in 
advance by the management company. The days when a dumpster will be in place must be 
specified and should be kept to a minimum. 



8. No materials may be staged or stored outside of the unit. All debris outside the unit must be 
cleaned up and removed from the property daily. Anything that falls must be cleaned up. 

 
9. No trailers are allowed to be on the Breakers property, other than for quick loading and 
unloading. No construction vehicle may remain on the property overnight. 

 
10. The owner will be charged for any needed repairs or cleanup of the common property 
necessitated by their contractor. These charges will be taken out of the application deposit or 
will be billed to the owner's account if they are more than the deposit. 

 
11. Work is permitted between the hours of 8:00 AM and 6:00 PM Monday through Friday. 
Quiet work only is permitted on Saturdays from 8:00 AM to 5:00 PM. No work is permitted on 
Sundays or Holidays. 

 
12. In general, interior renovation work will not be permitted from Memorial Day to Labor 
Day. Only limited work, subject to special conditions, will be allowed in the week prior to and 
the week following Easter. 

 
13. If the interior work involves plumbing, a functioning exterior water shutoff valve for the 
unit must be in place PRIOR to any work commencing. At the present time, all units have 
functional water shutoff valves. 

 
14. If the rules are not followed, fines will be issued to the owner and the privilege to work at 
Breakers will be revoked until the fine is paid. 

 
15. Initial approval will be given subject to certain conditions which must be met before work 
begins. IN MOST CASES, those conditions will be satisfied by having the contractor submit 
proof of a business license, proof of insurance and a copy of the Town of Hilton Head building 
permit. Once those additional materials are received, and other conditions if any, have been 
satisfied, work may commence. 

 
16. Once work commences, periodic inspections will be made to ensure that the scope of the 
work does not exceed that described in the application package. In the event that latent defects 
are discovered after work commences (for example, termite damage in the walls, damage to 
subfloors, etc.) this MUST be brought to the attention of the property manager and the 
Association's building consultant without delay and before these areas are altered. 

 
17. If a Work Authorization is not obtained, all work may be stopped, the owner may be fined 
$250 in addition to the application fee, and the contractor may be barred from work at Breakers 
for a period of time. 

 
18. The Association is not responsible for any costs or expenses arising from the renovation 
for any reason unless agreed to in advance and in writing. 



The Breakers, HPR 
Remodeling Work Application 

 
Unit Number:   Unit Owners:  

Owner's Home Address:   

Owner's Phone: (H)   (C)  
 
Owner's Email Address(es):   _ 

 
Rental Agent (if applicable):       Phone:  

 
Estimated Start Date:              Estimated Completion Date:  
 
Name, address, phone number and manager of each contractor(s) and subcontractor(s) who 
will be working in unit: 

 
 

 
 
 
 
 

Name of Contact Person:       Phone:      

 
Dumpster company being used (if applicable) and dates dumpster will be in place: 

 
 

 
 

Please submit a detailed description of the work to be done in the unit, along with the 
corresponding plans, if applicable. 

 
Proof of insurance 

 
Copy of business license  

Copy of building permit 

Exterior water shut off valve in place and functioning 
 

Check for $425 made payable Breakers Condominium Association, Inc.  

Check for $75 made payable to Breakers Condominium Association, Inc. 



Scope of Work (please be specific and include quotes, plans, drawings, pictures, etc. if 
applicable): 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

Approved  Denied 
 
 
By:         Date:       
 
Title:       



 

 

 
 
TO:  Breakers Owners  
 
FROM:  The Board of Directors 
 
SUBJECT: FAQ's - UNIT MODIFICATIONS 
 
Some questions have surfaced with respect to the approval requirements for unit alterations as stipulated in the 
Master Deed. Although all possible circumstances are not addressed within these FAQ's, answers to some 
common questions are being provided. Please note that the following guidelines are not all inclusive and the 
requirements for approval are not limited to the topics addressed in these FAQ's. Any owner who is uncertain 
whether proposed changes to their units would require approval should contact the management company 
and/or a Board member prior to initiating work. 
 
 
Q Do approvals need to be granted for decorating of the inside of units? 
 
A  No. Approval requirements do not include interior decorating (i.e. painting, wallpapering, etc.) which is 

the exclusive right of individual owners. Approvals required by the Master Deed address alterations to 
infrastructure that could impact other units and/or the building system as a whole. 

 
 
Q Does replacement of floor covering require approval or is this considered interior decorating? 
 
A  The original construction had a covering of “Gyp-Crete" over the sub-flooring inside each unit for sound 

and fire protection. When removing any existing flooring (tile, linoleum, carpet) it is the owner's 
responsibility to ensure that the material remains intact. If the protective layer is removed (even if by a 
previous owner) it must be replaced with another other suitable substance conforming with current 
building code. 

 
Any owner who is considering replacement of floor covering should contact the management company 
and provide information related to the intended project so that appropriate approvals and/or Town 
Permits can be determined. 

 
 
Q Is prior approval required for work performed to the plumbing within individual units? 
 
A  In general, simple maintenance of plumbing within each unit is the responsibility of individual owners. 

Please note, however, that repairs necessitating entry through the ceiling of the parking area REQUIRE 
owners to contact the management company who will in turn ensure that the one-hour fire rating is 
maintained. 

 
Remodeling changes that could affect the overall building system and impact other units (i.e. relocation of 
a sink) DO require prior approval and/or Town Permits. Any owner who is uncertain whether proposed 
changes to their units would require approval should contact the management company prior to 
initiating work. 
 
 
 
 
 
 
 
 



 

 

 
Q Is prior approval required for work performed to the electrical system within individual units? 
 
A In general, simple maintenance of electrical systems within each unit is the responsibility of individual 

owners. 
 

Remodeling changes that could affect the overall building system and impact other units (i.e. relocation 
and/or change of major appliances that necessitates rewiring) require prior approval and/or Town 
Permits. Any owner who is uncertain whether proposed changes to their units would require approval 
should contact Association Services Inc. prior to initiating work. 

 
 
Q Is it permissible to remove interior walls as part of a remodeling project? 
 
A  No. As clearly stated in the Master Deed, NO removal of interior walls is permitted without prior approval 

of the Board of Directors and/or Town Permits. Approval will be determined on a case by case basis 
taking into account the impact of the permanent interior partition on the building system as a whole. 

 
 
Q  The washer and dryer need to be replaced and the space provided for the original washer/dryer is 

inadequate for modem day machines. Is approval required? 
 
A  This involves a couple of concerns: (1) Since the space for the washer/dryer needs to be increased, some 

modification to the wall between the WID and hallway will be required. NOTE: There is electrical wiring 
in this wall. (2) The original dryers were 110-volt systems. If replacements are not 110-volt rewiring will 
be required. (3) The original dryers were "self-venting" therefore no ducts were installed to the outside. 

 
Since modifications to interior walls, possible rewiring, and external building appearance are all involved, 
approval and/or Town Permits is required. There are several options to resolve these issues based on the 
location of a unit. Please contact the management company for information on the acceptable 
methodology. 

 
 
Q  Are there any types of changes that individual owners can make to the exterior of the building? 
 
A    No.  Alterations are NOT to be performed to the shared elements of the complex.  This is only common 

sense as it prevents a patch work appearance that will have a negative impact on the value of everyone's 
investment. In addition to obvious places such as the pool, shared (common) elements include balconies, 
entry doors, sliding doors, the ceiling over the parking area, or ANY OTHER AREA that affects the external 
appearance of the building. Please note that these are only examples and that alterations that in any 
manner change the appearance of any portion of the building not within the walls of a unit are NOT 
permissible. 

 
 
Q Since the sliding doors onto the balconies are part of the common elements, who is responsible for 

replacement / repairs? 
 
A  The door assembly itself is one of the common elements of the building system. Due to consistency in 

appearance, cost, and hurricane code considerations, replacement of the sliding doors by the Association 
may not always be practical and other methods of maintenance/repair may be utilized and must be 
evaluated on a case by case basis. 

 
Replacement of broken or fogged glass within the door assemblies is the responsibility of individual 
owners. When replacing glass, each owner is to ensure the new window meets any applicable building 
code restrictions. 


